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HEMOZANDUY POR: Director of Parsonnel

ATTINTION s Chief/Position Hesspement and Compenzation

' Divigion/OP
&&aﬁﬁﬁﬁ t beputy Dlrector for Science and Tecbaology
sgarsCt ! Eatablisbmeot of & Yew Position, Acministrative

Staff/0fflce of Yemvsrch snd Dmvelopment

i 1. Tae Offfce of Reaesrch and Development requests that
new pomltion be established for the Mdminietrative Staff/ORD. The
aew posdtion titls would be Adainisntrative Assistsot with zraede
af C5-07 and 2 plamwed {ncumbdency of ons, The pionned lacumbency
of peaition nuvmdsr 0130 will be reduced by one ia order te resain
within authorised personasl catlisgs.

_ 3. The sstablishment of this posfzfon is intauded o more
securetely refiect the responsibilities ant Auties af the facunbent.
Thage fncluder

4. Recording Szcretary for the Carmer Service
Panel.

b, General office managenant. sopervision of cleriesl
staff for the Administrative Office. :

e. Aessistant Trsiuing Officer.
4. Assistant Top Seerat Comryol Officer.

%. Assistact Perscnaoel Officer.

bk
*

Ti&A Clerk.

3.  Requirements foy the positicn include some experience in
. the zbove arazg of reaponsibility snd ze & micfzun sust meet Ageacy
requivements for tyning snd ahorthaud.
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SEGRET .

SUBJECT: Esteblishwent of & Hew Positiem, Administrvative Ssaff/
Offfce of Ressarch amd fovelopmpat

§‘| | currently occupving positism nusber
6230, 2hall be resssigned to this mew position,

Pirector of Resesrch snd Developsment

Distribution:
Original & 1 - Addressee
1 - Chief/PMCD/OP
1 - DD/S&T
1/~ D/ORD
- DD/ORD
1 - FO/ORD
1 - AO/ORD
: - 1 - Chrono/ORD
AO/ORD/DD/SS&T/ (2 June 1967)
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